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TOWN HALL 
Market Square  

Crewkerne 
Somerset  
TA18 7LN 

towncouncil@crewkerne.gov.uk  
      01460 74001 

 
Councillors are hereby summoned, and members of the public and press are invited, to attend a 
meeting of the Full Council to be held on Monday 24 October 2022, following a meeting of the War 
Memorial Commemoration Trust, in the Council Chamber, Town Hall, Market Square, Crewkerne.           
 
Note: 

- Members of the public who wish to view the meeting proceedings, either in real time or 
afterwards, can access the meeting through the following link: 
https://www.youtube.com/channel/UCTA9K-7L4Onjcli2Gtz7tCg 
 

K. Sheehan, Town Clerk (signed on original) 
18 October 2022       

Agenda 
 
Open Forum: Questions may be put to the Council in person during this Public Participation Session 
of up to 15 minutes and a maximum of 3 minutes per person. Issues notified to the Clerk a minimum 
of 3 working days before the meeting (i.e., by 5pm on the preceding Wednesday) will receive a 
response during this session.  Issues raised in this session without prior notice may be referred to the 
Clerk to respond to within 10 working days or listed on a subsequent agenda. 

 
1. To note apologies for absence. 

 
2. Declarations of interest in items on the agenda. 

 
3. To confirm the minutes of the Town Council meeting held on 26 September 2022. 

 
4. To receive reports from the County and District Councillors. 

 
5. Clerk’s progress report: to receive an update report (for information). 
 
6. Finance: 

a. To approve the accounts for payment for October 2022 as listed. 
b. To report the bank reconciliation for September 2022 has been completed. 
c. To note the conclusion of the external audit for 2021/22 with no issues raised. 
d. To consider external audit arrangements until 2026/27. 

 
7. Christmas Committee: to consider a report on bringing the functions of the outgoing Christmas 

Committee under the umbrella of Crewkerne Town Council by establishing a Christmas Working 
Party. 
 

8. Tennis Courts: to ratify a proposal from the War Memorial Commemoration Trust regarding the 
refurbishment of the tennis courts in partnership with the Lawn Tennis Association (LTA) and 
South Somerset District Council (SSDC). 

 
9. Henhayes:  

a. to consider a wayleave consent from National Grid for cable installation works. 
b. to consider the location for the Platinum Jubilee Commemoration plaque. 
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10. Local Community Network Consultation: to agree the response from CTC.  

 
11. Community Safety Steering Group: to consider a proposal to restart the CSSG. 

 
12. Open Spaces ash dieback:  

a. to note the receipt of a report on ash dieback at CTC-owned open spaces and to 
consider associated financial implications.  

b. to consider a quotation for urgent tree works identified in the report above. 
 
13. George Reynolds Centre:  

a. to consider a request from the Community Kitchen to locate a Community Fridge in 
the lobby of the GRC. 

b. to consider a request from the Rugby Club to hang honours boards and framed 
photos in the Oak Room. 

 
15. Outside Bodies: to appoint a Town Council representative to the Henhayes Centre.  
 
16.  To receive the following minutes and approve any recommendations contained therein: 

a. Planning & Highways Committee 8 August 2022 
b. Neighbourhood Plan Steering Group (various) 
c. Joint Burial Committee 7 June 2022 
d. Policy & Resources 8 August 2022 
e. Reports from Town Council representatives to outside bodies 

 
17. To receive Matters of Report (for information only). 
 
18. Next meeting: Monday 28 November 2022 at 18.45, Council Chamber, Town Hall. 
 
In accordance with the Public Bodies (Admission to Meetings) Act 1960 s 1(2), to resolve that the press and 
members of the public be excluded from following items having regard to the confidential issues to be 
discussed.  
 
Confidential Session: Exclusion of the Press & Public – Staffing matter 
 
19. Deputy Clerk recruitment: to receive an update from the Clerk.  
 
 
 
 
 









 
 

SUPPORTING REPORTS TO FULL COUNCIL – 24 OCTOBER 2022 

Agenda Item 7d: To consider external audit arrangements until 2026/27. 

Introduction:   

Under the Local Audit (Smaller Authorities) Regulations 2015, SAAA is responsible for appointing 

external auditors to all applicable opted-in smaller authorities, for setting the terms of appointment 

for limited assurance reviews and for managing the contracts with the appointed audit firms. Smaller 

authorities are those whose gross annual income or expenditure is less than £6.5 million. 

The next 5-year appointing period runs from 2022-23 until 2026-27 and SAAA has undertaken a 

procurement exercise to appoint auditors to each County area from 1 April 2022. Now that the 

submission deadline for the 2021-22 Annual Governance and Accountability Returns has passed, this 

is to advise you of the option to opt-out of the next round of 5-year audit appointments. 

All authorities require an appointed external auditor even if the authority meets the criteria to 

qualify for exemption, as a Certificate of Exemption is required to be submitted to the external 

auditor and the auditor must be in place in case of objections from local electors 

During the previous 5-year period all smaller authorities were 'opted-in' to the central procurement 

regime managed by SAAA - no authority decided to 'opt-out' and follow the various complex 

procedures required under statute to appoint their own external auditor. If you wish to continue as 

part of the SAAA sector led auditor appointment regime then no action is required, you will remain 

part of central scheme. 

However, all authorities must be given the option to opt-out of the central procurement and 

appointment scheme and appoint their own external auditor for the next 5-year period, although 

the process is onerous for smaller authorities. 

Opting out 

Opting out is a significant decision which requires careful consideration; to assist authorities 

considering opting out further guidance has been developed to clarify what opting out means in 

practice. This detailed information can be found at www.saaa.co.uk  

An authority that wishes to opt out must formally reach and record that decision in a way that meets 

the requirements of its own governance framework, by convening a full council meeting or an 

extraordinary council meeting.  

Key implications are:  

·     an opted-out authority regardless of size (including exempt authorities) MUST appoint an 

appropriate external auditor;  

·     the appointed auditor must be a registered auditor as defined by the Companies Act and a 

member of Institute of Chartered Accountants (England and Wales). 

·     an opted-out authority must convene an appropriate independent auditor panel which meets 

the requirements of the Local Audit and Accountability Act 2014 (LAAA). Detailed guidance on 

auditor panels is available in Schedule 4 of the LAAA Act and from CIPFA;  

http://www.saaa.co.uk/


 
 
·     an opted-out authority will need to develop its own specification for its external audit contract, 

will need to negotiate the price for this work on an individual basis and will need to manage the 

contract, including any disputes, and any independence issues that may arise;  

·     an opted-out authority must ensure full compliance with the relevant requirements of the Local 

Audit and Accountability Act and supporting Regulations; 

·     any opted-out authority that does not successfully appoint an appropriate external auditor in the 

correct manner and notify SAAA who their external auditor is by 30 November 2022 will have an 

external auditor appointed for it by the Secretary of State through SAAA. This will result in 

additional costs of £300 which will have to be met by the authority.  

 

Recommendation: That Crewkerne Town Council does not opt out of the the central procurement 

regime managed by SAAA for 2022-23 to 2026-27. 

 

  



 
 
Agenda Item 8:  Christmas Committee: to consider a report on bringing the functions of the 
outgoing Christmas Committee under the umbrella of Crewkerne Town Council by establishing a 
Christmas Working Group. 
 
Introduction: 
 
For many years the town’s Christmas events have been arranged by a group of volunteers known as 
the ‘Christmas Committee’ (CC).  This has been a separate entity to the Town Council, with its own 
insurance and bank account. The Deputy Clerk to Crewkerne Town Council has historically attended 
the meetings of the CC, helping to get the event up and running each year. 
 
Report: 
 
In 2022, the CC was informed by Nationwide that it was withdrawing the bank account that was 
used by the group.  With dwindling numbers of volunteers available to assist with complex 
procedures to obtain new banking arrangements, CC members approached Crewkerne Town Council 
to say that while they were happy to continue volunteering to support the Christmas events, could 
the Town Council assist with banking and insurance.  This has now evolved into a formal request to 
the Town Council to take on the functions of the group. 
 
Section 9.1 of the Christmas Committee’s Constitution reads: 
 

9. Dissolution 
9.1  In the event of the dissolution of the Crewkerne Christmas Committee any assets will be 
passed to the Crewkerne Town Council to be set aside to support Christmas activities in Crewkerne. 
 
The Town Clerk has sought advice from both SALC and SSDC. If it resolves to do so, the TC with the 

power and the insurance can take on a function previously run by a voluntary group, along with 

agreeing the terms of reference. The TC can then set up a working group with non-councillor 

members. The funds held by the outgoing group would move to an Earmarked Reserve (EMR) for the 

corresponding purpose. 

Recommendations: 

a. That Crewkerne Town Council formally resolves to take on the functions previously 

discharged by the town’s Christmas Committee, forming a Christmas Working Group in order to do 

so. 

b. That Crewkerne Town Council approves the Terms of Reference for the Christmas Working 

Group attached at APPENDIX A. 

c. That Crewkerne Town Council appoints members to the Christmas Working Group as per the 

above Terms of Reference. 

d.  That Crewkerne Town Council creates an Earmarked Reserve for the purposes of holding the 

funds received from the outgoing Christmas Committee and for future Christmas events. 

 



 
 
APPENDIX A:  PROPOSED TERMS OF REFERENCE FOR THE CHRISTMAS WORKING GROUP 

Crewkerne Christmas Working Group 

TERMS OF REFERENCE 

CONTEXT 

The Crewkerne Christmas Working Group (is a sub committee of Crewkerne Town Council’s 

Amenities Committee and) will oversee the organisation of Christmas events for the community in 

Crewkerne. 

Minutes of all the meetings will be presented to the Amenities Committee for information. 

Ratification of major recommendations shall be put before the Amenities Committee or Full Town 

Council where appropriate.  

COMPOSITION 

The group shall consist of: 

• A member of staff from Crewkerne Town Council 

• Three Town Councillors 

• Any members of the community wishing to support the objectives of the Group. 

The group will have the ability to invite other relevant parties, as and when considered necessary. 

AIMS OF THE GROUP 

The group will oversee the provision Christmas events in Crewkerne and will achieve this by: 

• Co-ordinating the annual Christmas Lighting Up ceremony. 

• Co-ordinating the assembly of Crewkerne’s Christmas decorations and community 

workshops. 

• Encouraging all sectors in the community to participate in the co-ordination and attendance 

of this event. 

• Co-ordinating the Christmas market event. 

CONDUCT OF MEETINGS 

The Chairman shall be a Town Councillor. The minimum number of members present at a meeting 

for there to be a quorum shall be four, one of which must be a Town Council employee. 

The group will meet regularly between August and December each year.  Other meetings may be 

called throughout the year if necessary.  A review meeting will be held post-event in December or 

January. 

Meetings shall be recorded and minutes distributed to all members of the group. Members of the 

group shall be responsible for reporting back to their individual organisations and the Town 

Councillor members of the Christmas Working Group shall be responsible for providing regular 



 
 
updates on its activities to the parent Committee, in this case Amenities Committee.  Minutes of the 

Christmas Working Group will be received by Amenities Committee for transparency purposes. 

The Group has the right to co-opt members at any time.  The Terms of Reference may be amended 

with approval from the Amenities Committee or Full Council at any time. 

FINANCE AND ACCOUNTS 

Funds previously held by the independent Christmas Committee will be ringfenced in a Town Council 

Earmarked Reserve for the purpose of supporting Christmas events in Crewkerne. 

Financial expenditure in excess of £500 must be approved by the Amenities Committee. Receipted 

expenses for reimbursement should be passed to the Town Council Finance Officer on a monthly 

basis with reasons for the expenditure clearly given. 

 

  



 
 
Agenda Item 9: Tennis Courts 

To ratify a proposal from the War Memorial Commemoration Trust regarding the refurbishment of 

the tennis courts in conjunction with the Lawn Tennis Association (LTA) and South Somerset 

District Council (SSDC) and agree an operating model for access to the courts. 

See details in report to War Memorial Commemoration Trust meeting 24 October 2022. 

 

  



 
 
Agenda Item 10: To consider a wayleave consent from the National Grid for cable installation works 

at Henhayes Recreation Ground. 

Introduction:  

Crewkerne Town Council has received a formal request for a wayleave on Henhayes Recreation 

Ground from National Grid (formerly Western Power Distribution).  The request states that National 

Grid is required to carry out some refurbishment to their equipment in this area, upgrading a pole 

which requires an additional underground cable.  (SEE APPENDIX B ATTACHED FOR MAP). 

The Town Clerk has spoken to National Grid who stated that the works should take only a few days 

and that they will make good the surface after they have finished the works.  The timing of the work 

is unknown as they have not yet got all the wayleaves in place. 

National Grid will make a one of payment of £25 to Crewkerne Town Council in return for the signed 

wayleave. 

Recommendation: 

That Crewkerne Town Council resolves to authorise the Clerk to sign and return the wayleave 

agreement. 

 

  



 
 
Agenda Item 11: Local Community Network Consultation: to agree the response from Crewkerne 

Town Council 

Introduction: At the Policy & Resources Committee meeting held on 10th October 2022 it was agreed 

to ask the Clerk in consultation with Cllrs Maxwell, Bond, Ashton and Best to finalise the CTC 

response to this consultation, to be signed off by Full Council at the meeting on 24th October. 

Proposed response: 

Please see APPENDIX C 

 

 

Recommendation: 

That Crewkerne Town Council APPROVES the response above for immediate submission by the 

Clerk. 

 

  



 
 
Agenda Item 12: Community Safety Steering Group: to consider a proposal to restart the Community 

Safety Steering Group (CSSG). 

Introduction:  

Following recent meetings with the local police it has been suggested that a group similar to the 

former Community Safety Steering Group be put in place to facilitate the engagement of various 

community organisations on community safety issues.  It has been noted that a group of this nature 

may well be eligible to access grants that the Town Council is not able to apply for. 

The remit of the Community Safety Steering Group was: 

“Community Safety: multi agency working at local level 

The local Crewkerne Community Safety Group meets bi-monthly and is attended regularly by Town, 

Parish & District Councillors as well as the Police, the Mendip & South Somerset Community Safety 

Partnership, SSDC Regeneration Officer and Yarlington Homes. Occasional attendance also by 

Crewkerne Chamber of Commerce, Community Justice Panel, Wadham School Head & Youth Service. 

The Town Council’s Administrative Officer attends to take the minutes and follow-up correspondence 

as necessary.  

The group discusses matters and issues of concern in regard to anti-social behaviour and community 

safety and is kept informed of developments, initiatives etc by the Police and other agencies 

concerned with such matters.”  

Recommendation: 

That Crewkerne Town Council considers whether it would like to see something set up along the 

lines of the former CSSG, and if so to delegate to the Town Clerk to set up an initial meeting with 

relevant local stakeholders and draft Terms of Reference to bring back to Full Council for approval. 

 

 

  



 
 
Agenda Item 13: Ash dieback disease (ADB) at Crewkerne Town Council open spaces 

Introduction: 

Earlier this year Councillors commissioned an ash dieback management report from an arborist, to 

assist with the management of ash dieback disease across all council-owned open spaces.  The 

report has been received and circulated to councillors. 

The report estimates that 10% of the ash trees at these spaces will require (mostly) coppicing at an 

approximate cost of £10k p/a.  The rate of ADB infection is expected to last for ten years, according 

to the report. 

The report also identifies some urgent work required this winter to ash trees at Bincombe Beeches 

and Townsend Cemetery.  The works to those at Townsend Cemetery will be dealt with by the Joint 

Burial Committee. 

The quote received for Bincombe Beeches works is: 

£1350 + VAT to clear all ash trees identified in the report for 22/23 work (woodchip to stay, timber 

to be removed) 

OR  

£1100 + VAT to clear all ash trees identified in the report for 22/23 work (woodchip and timber to 

stay on site). 

Recommendation: 

That Crewkerne Town Council APPROVES the quote as detailed above, to ensure trees are safe for 

winter and notes that further expenditure over coming financial years will be necessary to deal with 

ADB at Town Council sites. 

 

  



 
 
To follow items: 

Accounts for payment, Bank Reconciliation and details of the Community Fridge. 

 

K Sheehan, Town Clerk, 18th October 2022. 

 
















